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The IFSA Exchange Program

PROVIDING PRACTICAL TRAINING OPPORTUNITIES FOR FORESTRY STUDENTS

Information for Students

The IFSA Exchange Program (EP) offers forestry students the chance to gain professional experience in a foreign country by participating in short-term practical placements. EP Trainees gain more than just forestry experience; they have the opportunity to learn about a foreign culture, make new friends and share and exchange knowledge and ideas. So why not apply to become an EP Trainee today!

Our Aims

· To provide students in forestry and related disciplines with technical experience to complement their university education.  

· To offer employers able, highly motivated and suitably qualified trainees.

· To promote international understanding of regional issues related to forestry and natural resource management


· To facilitate cultural exchange between the student, employer and the wider community.  

The Structure of the EP: How it works

The EP is coordinated by EP commissioners, student volunteers who are each responsible for finding new opportunities in a particular region of the world. The EP Office is our administration and help centre and is located in Göttingen, Germany. This is where applications are processed and the place to contact if you have any questions regarding the EP. 

The eight EP Regional Coordinators (one for each IFSA region) are responsible for promoting the EP and sourcing new placements in their region. They do this by holding information sessions in universities, and within the community and maintaining continous contact with people from the forest industry in their region.  

The Web Page

Our website provides an indepth tour of how the IFSA Exchange Program works and what it can offer you. Who is eligible to participate? How do I apply? What type of training is offered?  You can check out the current vacancies here and read about the experiences of past trainees. 

Do you have a Suggestion?

Suggestions for new placements are always welcomed by the EP. If you have recently completed practical training at a government agency, company or organisation and think they may be interested in offering a placement for the EP send an email to EPO@ifsa.net.

Am I Eligible?

To apply for an IFSA EP placement you must:

· Be an under-graduate or post-graduate student currently enrolled in forestry or a forestry related study.

· Satisfy all criteria stated in the placement description

· Arrange and pay for all transport, insurance and travel document related costs

· Be willing to try something new, to experience, exchange and learn! 

Please note that students who are members of IFSA member associations or institutions will be given priority

If you are not sure if your student association or institution is a member of IFSA please contact your student association or consult the IFSA member list under ‘ORGANISATION’ at www.ifsa.net. For membership enquires contact the IFSA Secretariat at secretariat@ifsa.net. 

Specific Qualifications

An understanding of basic forestry concepts is required in addition to specific skills stated in the placement description.  

Type of Work

The IFSA EP offers placements in a wide range of specialist forestry and environmental fields. Opportunities are available within but not restricted to; governmental agencies, research and development organisations, plantation companies, small forest-holders, consulting firms and NGOs. To learn more read past Trainee Experience Reports on the IFSA website.

Will I Be Paid?

Employers are asked to provide trainees with a salary to cover the local cost of food, accommodation and daily transport to and from the work location. The EP also offers placements where the trainee is not paid but provided with accommodation and/or food. Please be aware that the focus of the EP is to provide work experience opportunities and should not be seen as an opportunity for financial gain or a means to enter a country illegally.

Accommodation

In most cases accommodation will be arranged for the duration of your placement at little or no cost. 
What Should I do next? Inform Yourself!

Learn as much about the country and the culture you want to work in before you decide to apply. Explore the people and their culture; read books, search the Internet or ask family or friends who have visited the country. Prior-knowledge of the culture should make the initial stages of your stay more comfortable and may help you to avoid confusing or embarrassing situations resulting from cultural misunderstanding.  

Important documents needed to apply
1. Visa / Work Permit

Visa/ work permit requirements depend on the specific agreement between the host-country (country the placement is in) and your own. The requirements often change to reflect the nature of the political relationship between the two countries. For up-to-date information regarding the requirements and application procedure look up the website of the host-country embassy in your area. You may have to make an appointment to attend an interview at the embassy in addition to providing the appropriate identification documents. The EP Office will send a statement of participation directly to the appropriate embassy if required. Be aware that it can take weeks to obtain these documents and the cost can vary widely.

2. Insurance

EP trainees are required to arrange and pay for their travel and accident insurance for the duration of the placement. A copy of the insurance certificate must be sent to the EPO at least one month before the placement begins.  

 3. Passport

Most countries require a passport valid between three to six months after your planned departure date from the country for entry.  

4. Travel Costs


Trainees are responsible for all travel costs to and from the placement location. Daily transport to and from the work location will normally be accounted for by the employer. Exceptions will be noted in the placement description.  

5. Placement Fee

See Program Fees.
6. On returning from your placement
In order to share the experience of your EP placement with other students we ask that all trainees complete a brief Trainee Experience Report. It may be published on the EP website and in IFSAnews (the IFSA journal) to give other students an idea of what it is like to participate in the EP. Additionally, we encourage trainees to give an EP presentation about their experience abroad to their fellow students on returning from their placement.   

What You Can Expect From the EP!

The EP aims to provide trainees with a rewarding and enjoyable learning experience. For many students participating in an EP placement is their first chance to travel abroad and is most definitely a challenging, memorable if not life-changing experience. The EP staff will do their utmost to assist you in every stage of the application process and will be happy to answer any questions you may have regarding the EP. 
How to Apply

Email EPO@ifsa.net for a student registration form. Send the form together with the documents specified in the Application Checklist (on the first page of the registration form) to the EP Office. Please ensure that you satisfy the criteria described in the placement description and that all the required documents are included in your application.
What happens next?
Application review

The EP office reviews all applications received. Only applications that satisfy the criteria for a particular placement can be approved so please read the position description carefully before you apply. If your application is approved you will need to pay the registration fee. See Program Fees and Methods of Payment for the amount due. On receipt of this fee your application will be forwarded to the relevant employer. 

Trainee selection 

The employer will notify our office of their selection. If you are selected for a placement you will need to pay the placement fee to secure your position. Then you will need to arrange and pay for air/train/ferry tickets, insurance and visas and/or work permits where required. The EP Office can provide assistance with visas where necessary by sending a statement of participation directly to the embassy involved. The internet is a valuable tool for all information regarding travel documents, air tickets, insurance etc.  

If you are selected to participate in a placement you will need to pay the placement fee in order to reserve your position. You will be sent a payment form in order to do this. See Program Fees below for the relevant amount. Once payment is received you can arrange and pay for the necessary travel tickets, insurance and visas and/or work permits. Don’t forget to post copies of these to the office as soon as possible.  

Trainee selection 

The employer will notify our office of their selection. If you are selected for a placement you will need to pay the placement fee to secure your position. Then you will need to arrange and pay for air/train/ferry tickets, insurance and visas and/or work permits where required. The EP Office can provide assistance with visas where necessary by sending a statement of participation directly to the embassy involved. The internet is a valuable tool for all information regarding travel documents, air tickets, insurance etc.  

Program Fees 

The amount depends on whether you attend an IFSA-member institution and the OECD-status of your country. As IFSA is a non-profit organisation operated entirely by volunteers these fees help to offset administration costs. The EP aims to provide an affordable service however, and strives to keep fees to a minimum. 

	Membership Status
	Country
	Placement Fee

	IFSA Member
	OECD Member*
	60€

	
	Non-OECD Member
	30€

	Non-IFSA Member
	
	70€


* Members of the Organisation for Economic Co-Operation and Development:

Australia

Austria

Belgium 

Canada

Czech Republic

Denmark

Finland

France

Germany

Greece

Hungary

Iceland

Ireland

Italy

Japan

Korea

Luxembourg

Mexico

Netherlands

New Zealand

Norway

Poland

Portugal

Slovak Republic

Spain

Sweden

Switzerland

Turkey


United Kingdom

United States

The placement fee is not refundable except in the case that the placement you have been selected for is withdrawn for any reason. 

Methods of Payment

The placement fee can be paid by bank transfer or credit card. Successful applicants will receive a Payment Form to pay the placement fee. This should be paid as soon as possible as your position cannot be reserved until payment is received. 

Application Checklist

Your application must include:

1. Student Registration Form

2. Personal Motivation Statement 
A short statement (250 words maximum) describing the reasons you are interested in this placement. Recommendation: Include your interest or experience (if any – experience not always required) in the placement subject and/or personal experience/skills that have prepared you for this type of work. Include one statement for each placement you are applying for.





 

3. Brief Curriculum Vitae 


Most information is covered in the registration 






form so you need only to include study 







information and work/social experience. Please 






note the maximum length is 2 pages. 

4. One academic reference/testimony 
A testimony from a lecturer or professor regarding your academic ability / attitude towards your work.

5. A copy of your student card

Summary of the Application Procedure

All applications received by the EP Office will be reviewed and valid applications will be sent to the employer. Successful applicants will receive a Payment Form to pay the placement fee. Once payment is received and your position is confirmed you can begin to make the arrangements for your participation. Trainees are responsible for arranging and paying for:

- Visa and work permits (requirements depend on agreement between your country and host country)

- Travel tickets to and from the destination (air, train, ferry etc.)  

- Personal insurance -travel and accident 

- A passport may also be required

These documents must arrive at the EP Office at least one month before beginning of placement.

1. Copy of passport (if required for entry) valid for 3-6 months+ after your departure date (period depends on the country the placement is in).

2. Copy of insurance and visa documents.

Good luck from the EP team!
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